


6.2.1 Credit CORs

Each credit course outline of record must specify the course’s unit value, hours (contact hours,
outside-of-class hours, and total student learning hours), any prerequisites, corequisites, or
advisories on recommended preparation, the catalog description, objectives, and content in
terms of a specific body of knowledge. It must also specify types or provide examples of
required reading and writing assignments, assignments required outside of class, instructional
methodology, and methods of evaluation for determining whether the stated objectives have
been met by students. In addition, the Chancellor’s Office requires each course outline to
include specific data elements, which are listed below.

6.2.2 Noncredit CORs

Noncredit course outlines must specify the number of contact hours normally required for a
student to complete the course as well as the catalog description, objectives, content in terms
of a specific body of knowledge, instructional methodology, examples of assignments and/or
activities, and methods of evaluation for determining whether the stated objectives have been
met.

6.3 Integration Requirement
Title 5 requires course outlines to be integrated, which is explained in The Course Outline of
Record: A Curriculum Reference Guide Revisited as follows:

A course outline of record needs to be integrated, as each element of the COR should
reinforce the purpose of the other elements in the course outline. An obvious
relationship should exist between the objectives of the course, the methods of
instruction, assignments, and methods of evaluation used to promote and evaluate
student mastery of those objectives and outcomes.

At the onset, every course should be developed with a purpose or goal in mind. The
course must have sufficient and appropriate learning objectives that create a framework
for students to develop their knowledge and abilities in order to demonstrate the
overarching student learning outcomes and fulfill the intended purpose of the course.
The course content items then define the elements of information, behavior, or
capabilities for each objective to be mastered. Each content item and objective is then
reflected in comprehensive assignments or lessons that are taught using appropriate
and effective methods. Finally, in an integrated course outline of record, the methods
for evaluation of student performance validate the acquisition and mastery of each
content item and the attainment of each objective. These methods of assessment may
also serve to measure student achievement of the defined student learning outcomes,
or additional methods may be useful. Content should be the only subject-based
element; the others specifically focus on what the student will be doing and will be able
to demonstrate by successfully completing the course. (pg. 5)



6.4 Diversity, Equity, and Inclusion in Curriculum
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1). Dual-listed courses are offered simultaneously and taught by the same instructor with a
specific number of seats reserved for noncredit students.

Course Title:
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6.5.3 Conditions on Enrollment
Open Entry/Open Exit:
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Existing prerequisites and corequisites must also be reviewed every 6 years (or every 2 years for
CTE courses) as part of the Program Review process to assure that they remain necessary and
appropriate. Changing, removing, or adding prerequisites or corequisites typically requires
rearticulation of a course, which may delay implementation a full academic year.

Prerequisites: Prerequisites are conditions that students must meet prior to enrolling in
a course. Prerequisites are usually met by specific courses, but may also be non-course
skills, concepts, or information. Assigning a prerequisite means that the skills or
knowledge described in the prerequisite are essential to students’ success in the course
and that it is highly unlikely that a student who has not met this prerequisite will receive
a satisfactory grade.

Corequisites: A corequisite is a condition of enrollment consisting of a course that a
student is required to simultaneously take in order to enroll in another course.
Corequisites are usually courses that are clearly related in content, such as lab or
support courses. Assigning a corequisite means that the skills or knowledge gained in
the corequisite course are essential to students’ success in the primary course and that
it is highly unlikely that a student will receive a satisfactory grade without them.

Advisory Prerequisites: Advisory prerequisites are conditions that a student is advised,
but not required, to meet prior to enrollment in a course. Assigning an advisory means
that the acquisition of a body of knowledge or course skills will be of great advantage to
students' success in the course.

Advisory Corequisites: Advisory corequisites are conditions that a student is advised, but
not required, to meet in conjunction with enrollment in a course. Assigning an advisory
means that the acquisition of a body of knowledge or course skills will be of great
advantage to students’ success in the course.

Limitations on Enrollment: Limitations on enroliment are additional conditions of
enrollment such as auditions or try-
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the COR and formatted as a numbered list starting with a verb to complete the
sentence: “Upon entering the course, students should be able to....” In its simplest form,
content review consists of comparing these entry skills with the objectives of the
requisite course to verify that the prerequisite or corequisite develops the relevant body
of knowledge or skills necessary to succeed in the course. Faculty may also examine
student learning outcomes, assignments, and assessments, as described in the COR, or
consider factors such as course syllabi, tests, related instructional materials, course
format, the type and number of examinations, and grading criteria as part of this review.

As defined in title 5 §55003(e), a prerequisite or corequisite need not be scrutinized using
content review, if it falls under one of these categories:

it is required by statute or regulation

it is part of a closely related lecture-laboratory course pairing within a discipline

it is required by four-year institutions (for which NVC has transfer agreements)
baccalaureate institutions will not grant credit for a course unless it has the particular
communication or computation skill prerequisite (for CSU institutions, this will usually
be indicated in the C-ID descriptor)

it is a corequisite that has been recommended through placement guidelines approved
by the Chancellor’s Office.

For a more detailed explanation of these regulations and other considerations in establishing
requisites, please see the Chancellor’s Office Guidelines for Title 5 Requlations Section 55003.

6.5.4 Course Standards

Units/Hours: The relationship between units and hours is defined in AP 4029. One unit of credit
Is equal to 54 total student learning hours (lectures, activity, laboratory, and/or outside-of-class
work). The minimum unit increment is 0.5 units.

Changing the number of units of an existing course is a substantive change that will require
updating any related program outlines, rearticulating the course (if reducing the units), and
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6.5.5 Course Content

Student Learning Outcomes: Course SLOs are measurable and observable actions that a student
will perform in order to demonstrate the skills and knowledge they gained from the course.
SLOs should be formatted as a numbered list starting with a verb to complete the sentence:
“Upon satisfactory completion of the course, students will be able to....”

Unless a set of specific SLOs are required by an outside accrediting body, it is recommended
that faculty
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comprehensive but should offer instructors teaching the course for the first time a good sense
of effective online teaching methods for the particular discipline and course content.

Online Contact Types: Federal and state regulations require that courses conducted through
distance education include reqular and substantive interaction between the instructor and
students either synchronously or asynchronously. Please choose the types of interaction most
appropriate to the course.

Methods of Evaluation: The methods of evaluation define how students will demonstrate that
they have met the student learning outcomes. These methods should align with the objectives
and methods of instruction stated above and include an element of critical thinking. Courses
should include authentic assessments that capture a more contextualized understanding of
content and provide students a variety of methods to demonstrate their learning. The
particular assessments used by each instructor are to be consistent with, but not limited by, the
types and examples listed in the course outline. For more specific details and examples, please
see the ASCCC’s recommendations.

Assignments: Under each of the categories of assignments (Reading, Writing, and/or Other),
describe at least two types or examples. Descriptions should be detailed enough to provide a
clear understanding of the rigor of student work that is expected in the course and ideally
include examples of both formative and summative assignments. The assignments used by each
instructor are to be consistent with, but not limited by, the examples listed in the course
outline. When writing is part of a sample assignment, indicate expectations for the writing and
the length of the assignment. Examples of assignments might also include any supplemental
reading beyond the required textbooks (especially if this is a requirement for UC transferability
for the subject area). For further details, please see the ASCCC’s guidelines.

6.5.6 Textbooks and Instructional Materials

List examples of typical college-level textbooks (for degree-applicable courses) or other print or
OER sources and any required materials for the course. As a requirement for UC transferability,
textbooks must be no more than 7 years old or designated as a classic text. Laboratory science
courses must include a clearly identified lab manual. English composition courses must include
a writing handbook. For more details, see the UC textbook requirements for transferable
courses.

The Curriculum Committee encourages discipline faculty to select textbooks and course
materials that include multiple perspectives and diverse representation from varied racial,
ethnic, sex, gender, sexuality, socioeconomic status, religion, age, and abilities perspectives.
Open educational resources and low-cost textbooks and materials should be considered when
appropriate and feasible. If proposing an OER textbook, list either the ISBN or a stable URL
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Napa Valley College, Administrative Procedure 4260 Prerequisites and Corequisites.

University of California President’s Office, Transfer Course Agreement Regulations by Subject
Area.

University of California President’s Office, Transfer Course Agreement Textbook Requirements.

(Approved by the Curriculum Committee on 10/21/2022)
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